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The Institute of Internal Auditors is proud to present…

Mr. Excel – Power Excel Seminar and Excel for Auditors
Friday, April 24, 2009
Cherapa Place
300 N Cherapa Place, Sioux Falls, SD 57103
About the Courses
· Power Excel Seminar (8:30 am - 12:00 pm):  You use Excel 40 hours a week, but do you really know how to unleash the power of Excel?  Learn cool secrets and tricks lurking on the Data menu.  Learn the ins and outs of Pivot Tables (from the guy who wrote the book on pivot tables!).  Create slick charts in a single button click.  Add thousands of subtotals in seconds.  Don’t be tortured by bad data any longer.  Learn some of the changes made in Excel 2007.  Participants in the session will receive a copy of Jelen’s book, Learn Excel 97-2007 from Mr. Excel which is comprised of 377 questions and solutions posed to him during his seminars.  Jelen loves new questions and will incorporate them in the seminar.  Send your Excel questions in advance via e-mail or bring them to the seminar.  Jelen promises, “If you use Excel 40 hours per week, you will save 100 hours each year by attending this seminar!”
· Excel for Auditors (1:00 pm – 4:00 pm):  Learn more tricks for Excel useful in performing audits.  Learn several ways to find duplicates or a unique list of values.  Create stratifications, look for outliers, and pull random samples.  Create charts that don’t look like they are native to Excel.  You will walk through more detailed case studies where you will need to combine several Excel techniques in order to create a solution.  A laptop may be brought to follow along.  Participants will receive Excel for Auditors, a 207 page book that covers both Excel 2003 and Excel 2007.
About the Speaker

Bill Jelen is the host of MrExcel.com and the author of 23 books on Microsoft Excel.  He has made over 60 guest appearances on TV’s Call for Help with Leo Laporte and was voted guest of the year on the Computer America radio show.  His daily video podcast Learn Excel from Mr. Excel is a top 50 tech video podcast on iTunes.  Bill will entertain you while showing you the powerful tricks in Excel.  Before founding MrExcel.com in 1998, Jelen spent twelve years “in the trenches”, as a financial analyst for the accounting, finance, marketing, and operations departments of a publicly held company.  Since then, his company automates Excel reports for hundreds of clients around the world.  The website answers over 30,000 questions a year – for free – for readers all over the world. Jelen joins us from Akron, Ohio.

CPE Credit:  Three and a half (3.5) hours of CPE credit are offered for the morning seminar.  Three (3) hours of CPE credit are offered for the afternoon seminar.
IIA REGISTRATION FORM

April 24, 2008
________________________________________________

Name



IIA Member
Y / N

________________________________________________

Company Name

________________________________________________

Company Address

Work Phone  (     ) _______________________________

Email  __________________________________________

Registration

Registration begins at 8:10 am.  The morning seminar will be from 8:30 am until 12:00 pm.  The afternoon seminar will be from 1:00 pm until 4:00 pm.  
Reservations:  Email kristjad@sanfordhealth.org to reserve your spot.  You can also register on the web at: http://www.theiia.org/chapters/index.cfm?cid=168.
Deadline and Payment Information

The registration deadline is Friday, April 10, 2009.  I will attend:
____ Morning Session ($75) – Power Excel Seminar

____ Afternoon Session ($25) – Excel for Auditors

____ I will stay for lunch.  Lunch is included in the cost.
NO REFUNDS will be given after April 10, 2009.  However, a substitute may attend.

Make checks payable to Sioux Falls Chapter IIA.  Send registration and payment to:

Sanford Medical Center
Attn: Darcie Kristjanson , Finance
1305 West 18th Street
PO Box 5039

Sioux Falls, SD  57117-5039
The Agenda
Misc Tricks

Formula Auditing Tricks

Performing a Random Selection

More Pivot Table Tricks

Using a Pivot Table to do a Pareto Analysis

Dealing with Bad Pivot Table Data

Using Multiple Consolidation Ranges

Dealing with Bad Data using Multiple Consolidation Ranges

Finding Duplicates Using a Pivot Table

Fixing Customer Names Using a Pivot Table

Calculated Fields

Calculated Values

Year over Year Analysis

Matching Data From Two Lists

VLOOKUP Both Ways

Pivot Table

Auditing Case Studies

Vendor vs. Employee Using Match

Creating a Frequency Distribution

Vendor Changes Year to Year

More General Excel Tricks

Converting Text to Numbers

Fit a Slightly to Large Value in a Cell

Macros

Simple Macro

Relative Reference

Record a Macro that Works

Looping Through All Records

Sox: Log Every Change

Case Study with Invoice.xls

Count Invoices by Year

Figure revenue This year vs last year

Figure out the Distribution of invoice Size, by Customer

Do VLOOKUP to match Invoices vs receipts

Analyze Receipts By Day

Benford Analysis

Charting -

When to Use Which Chart

Why Not to Use 3D Charts

Waterfall Charts

Advanced Charting

Q&A

Converting Text to Values using Edit - Paste Multiply

Data sets with 3 rows per

Index & Offset
Directions to Cherapa Place:
Cherapa Place is located on the east bank of the Big Sioux River in downtown Sioux Falls.  Situated between 8th and 6th Street on the river, the main entrance to Cherapa Place is off of 8th Street. 

· From East - Take I-90 west and exit to I-229 south (Exit 400).  Then exit to 10th Street (Exit 6) and turn right.  Follow 10th Street West and turn right on Cliff Avenue.  Go one block to 8th Street and turn left.  Continue down 8th Street over the RR tracks until right before the river bridge.  Turn right onto Cherapa Place.

· From West - Take I-90 east and exit to I-229 south (Exit 400). Then exit to 10th Street (Exit 6) and turn right.  Follow directions “From East.”
· From South - Take I-29 north and exit I-229 (Exit 75) and then exit to 10th Street (Exit 6) and turn left.  Follow directions “From East.”
· From North - Take I-29 south and exit to I-90 east, (Exit 396).  Follow I-90 and exit to I-229 south (Exit 400).  Follow directions “From East.”
· From Airport - Exit from airport and turn right onto Minnesota Avenue.  Follow Minnesota Avenue, turn left on 8th Street and then go east crossing the river bridge.  Just after Country Inn & Suites, turn left on Cherapa Place.

Parking for clients and visitors is in the south parking lot off of 8th Street.  Enter in the revolving door at the circle drive.  Cherapa Place is identified on the map below.
Hotels near Cherapa Place:

(Hotel website available – click on hotel name)

Holiday Inn City Centre


Country Inn and Suites
100 W 8th Street



200 E 8th Street

Sioux Falls, SD 57104



Sioux Falls, SD 57103

(605) 339-2000



(605) 373-0153
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’ Cherapa Place - more info »

300 N. Cherapa Place, Sioux Falls, SD - (605) 274-7193
Write a review
A six-story LEED Certified Building located on the East |
Bank of the Big Sioux River in Downtown Sioux Falls.
Tenants include various businesses and a fine dining
establishment.
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